LEAVE OF ABSENCE APPLICATION FORM 
FOR GIRLS IN YEARS 7 - 11
(Please apply as far in advance as possible, allowing at least two weeks

between the application and the date for which you have applied)
This form is not to be used for absences for medical reasons, please send a short letter or email directly to matron for this purpose.  (email: matron@challonershigh.com)
	Daughter’s Name:
	Form:



	Date(s) of request for absence:
	

	Contact name for queries including telephone number:
	

	Reason for Request:    


	

	Information and details to support the application:


	To Return the Form to the school:
	Please save this document as a word document on your computer, complete the form and then email the whole document to: office@challonershigh.com.   We will only accept your request for absence by email and will always reply to you using this method.

Before taking leave please ask your daughter to inform the teaching staff of her absence and ensure that she collects all work missed from her work partners.


​​​​​​​​​​​​​​​​​​​​​​​​________________________________________________________________________________________

This section of the Form to be completed by the school
This Leave will be: Authorised / Unauthorised        
	Comment:

	Ian Cooksey, Head


Each request for Leave of Absence will be judged on its own merit, however, it will be authorised on the following occasions:

Compassionate leave

Religious observance or a visit with a significant religious purpose

Music performance exams

Competing at a high level in a sporting event
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